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	 College Road, Malvern, Worcestershire WR14 3DF
Telephone 01684 581600
Fax 01684 581648
Website:  www.collegeguardians.co.uk


Please complete this form as fully as possible.  The information asked for is required under Child Protection regulations and failure to complete the form fully may hold up or jeopardise your application.

PLEASE USE BLACK INK
	
POST APPLIED FOR: 

PLEASE STATE WHERE YOU SAW THE VACANCY ADVERTISED:





PERSONAL DETAILS
	Surname

Maiden name

Other surnames used


	Mr/ Mrs/ Miss/ Ms/ Dr/ Other
First Name (s)

National Insurance Number

Date of Birth

	Contact Address: 





Postcode:
	Contact Details:

Home:

Work:

Mobile:

Email:



	Do you have access to a vehicle, which could be used for work if necessary?   Yes/ No






PRESENT OR LAST EMPLOYER however if you are currently unemployed please state this below and also the date from which you ceased to be employed.

	Employer (Name, address, telephone number and email)



	Post Held


	Dates of Employment


Salary 
£	
	Reason for Leaving

	You may/may not contact my current employer (please delete as appropriate)
Brief description of duties of current post:






PREVIOUS EMPLOYMENT: Please give details of all employment including addresses and work breaks with most recent first.   Please ensure that any gaps in employment history are explained, with dates i.e. care of children, travelling, career break, studying etc. 
	Employer (Name, address, telephone number and email)
	Job Title
	Dates of Employment
(from – to)
	Reason for Leaving

	




	
	



	

	




	
	

	

	




	
	
	


(Continue on separate sheet if necessary)


EDUCATION HISTORY
	Senior School(s) and addresses









	Qualifications gained
	Awarding Body
	Date

	College/Universities









	Qualifications gained
	Awarding Body
	Date



STUDIES IN PROGRESS
	Subject







	Qualifications sought
	Date commenced
	Date studies expected to finish



CURRENT MEMBERSHIP OF PROFESSIONAL BODIES OR INSTITUTIONS
	







OTHER COURSES ATTENDED RELEVANT TO THE POSITION BEING APPLIED FOR:
	







ANY ADDITIONAL INFORMATION ABOUT YOURSELF THAT YOU WISH TO ADD INCLUDING ANY RELEVANT EXPERIENCE
	Please state why you wish to be considered for this post and explain the relevance of your experience to date.


















Please use a continuation sheet if necessary



CHARACTER REFERENCES
Please provide below details of three character referees.
These people must have known you for over 2 years, cannot be previous or current employers, relatives or those writing solely in the capacity of friend.

Character Referee 1
	Name:

	Address:

	Telephone:

	Email address:

	In what capacity do they know you:






Character Referee 2
	Name:

	Address:

	Telephone:

	Email address:

	In what capacity do they know you:



Character Referee 3
	Name:

	Address:

	Telephone:

	Email address:

	In what capacity do they know you:



__________________________________________________________________________________
1. An offer of employment is conditional upon the School receiving an Enhanced Disclosure from the Disclosure and Barring Service (DBS) which the School considers to be satisfactory.  The School applies for an Enhanced Check for Regulated Activity from the DBS (which includes a check of the Children's Barred List) in respect of all positions at the School which amount to regulated activity.  It is unlawful for the School to employ anyone who is barred from working with children.  It is a criminal offence for any person who is barred from working with children to attempt to apply for a position at the School.  If you are successful in your application you will be required to complete a DBS Disclosure Application Form.  Any information disclosed will be handled in accordance with any guidance and / or code of practice published by the DBS.
The School is exempt from the Rehabilitation of Offenders Act 1974 and therefore all convictions, cautions, reprimands and final warnings (including those which would normally be considered "spent" under the Act) must be declared, subject to the DBS filtering rules referred to in Appendix 1 to this form.  If you have a criminal record this will not automatically debar you from employment.  Instead, each case will be assessed fairly by reference to the School's objective assessment procedure set out in the School's Recruitment, Selection and Disclosure Policy and Procedure.
It is a condition of your application that you answer the questions below.  Before doing so, please read Appendix 1 to this form.
Have you been cautioned, subject to a court order, bound over, received a reprimand or warning or been found guilty of committing any criminal offence whether in the United Kingdom or in another country?  		Yes                             No
Is there any relevant court action pending against you?      		Yes                             No

If answering "YES" to any of the above, please provide the following information on a separate sheet and send this in a sealed envelope marked "confidential" with your application form:
· details of the order, restriction, conviction or caution and the date that this was made;
· the relevant court or body and the sentence, if any, which was imposed; and 
a copy of the relevant order or conviction.

	2.  Eligibility to work in the UK: If offered employment by College Guardians you will need to provide evidence that you are entitled to work in the UK under Section 8 of the Asylum and Immigration Act 1996. Please confirm here that you are eligible to work in the UK: YES/NO


	3. Family or close relationship connections with employees or Council Members of College Guardians – please provide details:





Declaration

	I confirm that the information I have given on this application form is true and correct to the best of my knowledge.
I confirm that I am not on the Children's Barred List, disqualified from working with children or subject to sanctions imposed by a regulatory body.
I confirm that I am not subject to a direction under Section 142 of the Education Act 2002 or Section 128 of the Education Act 2002.
I understand that providing false information is an offence which could result in my application being rejected or (if the false information comes to light after my appointment) summary dismissal and may amount to a criminal offence.
I understand that if I am selected for interview College Guardians will make direct contact with my current and past employers to obtain and verify references.
I understand that if I am selected for interview College Guardians will make direct contact with my character referees to obtain and verify references.
I understand that College Guardians will process the information given on this form, including any 'sensitive' information, as per College Guardians Privacy Notice.
Signed: ………………………………………………….	Date: …………………………………




Please return your completed application form, by the closing date, to: 
	College Guardians
c/o Human Resources Department
Malvern College
College Road, 
Malvern, 
Worcestershire, WR14 3DF

01684 581647









[bookmark: _GoBack]College Guardians is an equal opportunities employer.
 
All offers of employment are made subject to the successful completion of our pre-employment enquiries which will include, but not be limited to, satisfactory references, medical clearance and an Enhanced DBS Disclosure.

It is College Guardians policy to employ the best-qualified personnel and to provide equal opportunity for the advancement of employees including promotion and training and not to discriminate against any person because of their race, colour, national or ethnic origin sex, sex orientation, marital or civil partnership status, religion or religious belief, disability or age. All new appointments are subject to a probationary period.

College Guardians is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

A copy of College Guardians child protection policy is available for download from the CG website. Please take the time to read this.

Appendix 1 - Spent convictions and the DBS filtering rules

	Sentence
	
	Rehabilitation period
(in all cases the period commences from the date of the conviction)

	
	Aged over 18 at the time of the conviction
	Aged under 18 at the time of conviction

	Prison sentence for a term exceeding 6 months but less than 2.5 year 
	10 Years
	5 Years

	Prison sentence for a term  of 6 months or less
	7 years
	3.5 Years

	Fines probations, compensation, community service, reparation orders , curfew orders
	5 years
	2.5 Years

	Absolute discharge
	6 months
	6 months



Prison sentences of more than two and a half years are never considered spent.

Filtering rules:

You are not required to disclose information about spent criminal convictions for offences committed in the United Kingdom if you were over 18 years of age at the time of the offence and:

· 11 Years have elapsed since the date of conviction
· It’s your first offence
· It did not result in a custodial sentence, and
· It does not appear on the list of “Specified offences”
You are not required to disclose information about a spent criminal convection if you were under 18 years of age at the time of the offence and:

· Five and a half years have elapsed since the date of conviction 
· It is your only offence
· It did not result in a custodial sentence, and
· It does not appear on the list of “specified offences”
You are not required to disclose information about a spent caution if you were under 18 years of age at the time of the offence and two years has elapsed since the date it was issued, and provided it does not appear on the list of “Specified offences”

The list of “Specified offences” that will always be disclosed can be found at:

https://www.gov.uk/government/publisctions.dbs-list-of-offences-that-will-neve-be-filitered-from-a-criminal-record-check
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